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Internship Prerequisites and Deadlines 
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Turning a Current Job into an Internship 
 

A student may not use his/her job as his/her internship site. ;4#!51(#213456!#K6#25#1%#!53!<#35I1#<!(&!62&95<#!(4#!
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8I#1%5#3:!0B!8!3(7<#1(!483!8(!$#83(!Y!J#823!&B!B7$$
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Appendix A 
 
Professional Conduct in the Human Services Program and Internship 
!
;4#!\M)+"8$569*/"#$*(&*+&)":,+";%<*("#'+469'"=+,:'))6,(*/)"Z\M)+E!dRcY[!#'64835b#3!(48(!=&(4!47'81!
3#295%#!62&B#335&18$3P51P(285151IE!83!L#$$!83!47'81!3#295%#!#<7%8(&23E!489#!8!2#36&135=5$5(J!(&!8<<2#33!81J!
64J35%8$E!63J%4&$&I5%8$E!&2!#'&(5&18$!62&=$#'3!(48(!'5I4(!62#9#1(!(4#'!B2&'!8%45#951I!%&'6#(#1%#!81<!
6#2B&2'51I!8<#H78(#$J!81<!#(45%8$$J!Z3##!+(81<82<!jY[:!;4#!)*+,!B8%7$(J!(8>#!8!3#25&73!95#L!&B!(4#!
376#29535&1!&B!3(7<#1(!62&B#335&18$!<#9#$&6'#1(:!F&'6$#(5&1!&B!(453!62&I28'!#H7563!3(7<#1(3!(&!=#%&'#!
47'81!3#295%#!62&B#335&18$3:!M72!%&1%#21!B&2!(4#!H78$5(J!&B!(4#!3(7<#1(3!#12&$$#<!51!&72!62&I28'!L4&!'8J!
#9#1(78$$J!#1(#2!4#$651I!62&B#335&13!'8J!8(!(5'#3!$#8<!73!(&!H7#3(5&1!(4#!8=5$5(J!&B!36#%5B5%!3(7<#1(3!(&!B71%(5&1!
8(!8!38(53B8%(&2J!62&B#335&18$!$#9#$:! 
!
;4#!)*+,!62&I28'!2#H752#3!3(7<#1(3!(&!%&1<7%(!(4#'3#$9#3!83!62&B#335&18$3P51P(285151I:!D3!37%4E!3(7<#1(3!
82#!#K6#%(#<!(&!8%(!51!8!'811#2!(48(!<536$8J3!(4#!45I4#3(!2#I82<!B&2!%$5#1(3E!B8%7$(JE!376#2953&23E!8<953&23E!81<!
&(4#2!3(7<#1(3:!+(7<#1(3!82#!8$3&!#K6#%(#<!(&!<#'&13(28(#!6#23&18$!H78$5(5#3!(48(!82#!2#H752#<!B&2!62&B#335&18$!
4#$6#23!Z#:I:E!8=5$5(J!(&!$53(#1!#'68(45%8$$J!81<!8%%728(#$JE!8=5$5(J!(&!#1I8I#!#BB#%(59#$J!L5(4!8!L5<#!<59#235(J!&B!
%$5#1(3!81<!3#((51I3E!8=5$5(J!(&!L&2>!51!81!#BB#%(59#!'811#2!L5(4!&(4#2!2#3#82%4E!'#<5%8$E!$#I8$E!#<7%8(5&18$E!81<!
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62&I2#33!53!'&15(&2#<!=J!(4#!T2&B#335&18$53'!F&''5((##:!D!%&6J!53!35I1#<!81<!2#(851#<!=J!(4#!3(7<#1(E!
D<953&2E!81<!T2&I28'!]52#%(&2:!G#B738$!=J!8!3(7<#1(!(&!35I1!81<f&2!%&'6$J!L5(4!8!FDT!L5$$!515(58(#!(4#!
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Appendix B 
 
CORRECTIVE ACTION PLAN!
Human Services Program!
Old Dominion University!
!
Student Name:!!!! ! ! ! ! ! !
Date of Corrective Action Plan:!!! ! ! ! ! !
Date of Evaluation of Outcome of Corrective Action Plan:  !
Overview of a Corrective Action Plan:!!!
!
D!F&22#%(59#!D%(5&1!T$81!ZFDT[!53!8!'#813!=J!L45%4!(4#!)7'81!+#295%#3!62&I28'!%81!4#$6!#1372#!(48(!3(7<#1(3!82#!
'851(85151I!8662&6258(#!<#9#$&6'#1(!&B!(4#52!62&B#335&18$!8=5$5(5#3!81<!(48(!3(7<#1(!=#4895&2!2#B$#%(3!(4#!2#H7535(#!45I4!
3(81<82<3!&B!62&B#335&18$53'!2#H752#<!B&2!<#I2##!%&'6$#(5&1!51!(4#!)*+,!62&I28':!T2&B#335&18$!F&1<7%(!51!(4#!T2&I28'!
81<!01(#213456!82#!51!(4#!3(7<#1(!481<=&&>:!;4#!&9#28$$!&=W#%(59#!53!(&!62&95<#!(4#!3(7<#1(!L5(4!#9#2J!&66&2(715(J!(&!
37%%#33B7$$J!%&'6$#(#!(4#52!<#I2##:!
!
D3!51<5%8(#<!51!(4#!T2&B#335&18$!F&1<7%(!6&$5%5#3E!8!FDT!53!515(58(#<!L4#1!51B&2'8$!62&=$#'!2#3&$7(5&1!#BB&2(3!489#!=##1!
8((#'6(#<!81<!489#!1&(!=##1!37%%#33B7$:!;4#!FDT!519&$9#3!%&$$8=&28(59#$J!%2#8(51I!8!6$81!(&!5'62&9#!62&B#335&18$!
<536&35(5&13!5<#1(5B5#<!51!(4#!FDT:!
!
;42##!&7(%&'#3!82#!6&335=$#!8(!(4#!#1<!&B!(4#!2#'#<58$!6#25&<?!
!
c: ;4#!3(7<#1(e3!FDT!53!'82>#<!83!2#3&$9#<!
d: ;4#!3(7<#1(!2#'8513!&1!81!8%(59#!FDT!71(5$!5(!53!37%%#33B7$$J!%&'6$#(#<!
j: 0(!53!2#%&''#1<#<!(&!(4#!]#81X3!MBB5%#!&B!(4#!]82<#1!F&$$#I#!&B!S<7%8(5&1!81<!T2&B#335&18$!+(7<5#3!(48(!(4#!
3(7<#1(!=#!37=W#%(!(&!<53%56$5182J!62&%#<72#3E!L45%4!%81!51%$7<#!<53'5338$!B2&'!(4#!62&I28':!
!
]#(#2'518(5&1!&B!(4#!&7(%&'#!&B!(4#!FDT!53!'8<#!=J!(4#!)7'81!+#295%#3!T2&I28'!]52#%(&2!51!%&&2<518(5&1!L5(4!(4#!
62&I28'X3!T2&B#335&18$53'!F&''5((##E!(4#!3(7<#1(X3!513(27%(&2!81<f&2!376#2953&2E!81<!(4#!3(7<#1(X3!D<953&2E!83!
8662&6258(#:!M1%#!(4#!FDT!#K6#%(8(5&13!82#!8I2##<!76&1!81<!35I1#<E!(4#!3(7<#1(X3!62&I2#33!53!'&15(&2#<!=J!(4#!
T2&B#335&18$53'!F&''5((##:!D!%&6J!53!35I1#<!81<!2#(851#<!=J!(4#!3(7<#1(E!F&''5((##E!81<!T2&I28'!]52#%(&2:!
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3.!(Indicate expectations in clear terms): 
 
 
!
?956'4'<'($",:"@+6$'+6*"C;,-"-6//"9,<0/'$6,(".'"+'0,+$'&D&,9%<'($'&"*(&".1D$,"-5,<EFG"!!!
!
!
!
ttD<<!8<<5(5&18$!0(#'3!83!+#%(5&13ttt!
!
!
!
!
0!489#!2#8<!(4#!8=&9#!81<!71<#23(81<!(4#!5<#1(5B5#<!#K6#%(8(5&13E!81<!0!8'!8L82#!&B!(4#!8<'5153(28(59#!8%(5&13!6&335=$#!
B&$$&L51I!(4#!#98$78(5&1!&B!(4#!&7(%&'#!&B!(453!F&22#%(59#!D%(5&1!T$81!5B!0!<&!1&(!%&'6$J!83!51<5%8(#<:!!
!
!
+(7<#1(!+5I18(72#!! ! !!!!T251(!\8'#! ! ! ! ! ]8(#!
!
!
D3!2#95#L#<!=J?!
!
!
+(7<#1(X3!D<953&2! ! !!!!!!!!!!!!!!!!T251(!\8'#! ! ! ! ! ]8(#!
!
!
uuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuu!
)*+,!T2&I28'!]52#%(&2! ! !!!!T251(!\8'#! ! ! ! !


