


 

 

 
Department of Human Resources 

7. To submit the hourl y redefinition  request: From the “Take Action on Position 

Action ” button,  select “Submit (move to HR Class & Comp) ”. Then enter 

any comments you may want to communicate and select the “Submit ” button to 

move the position action in the workflow.  

8. If needed, you could select “Return (move to Hiring Manager) ”, enter any 

comments you may want to communicate and select the “Submit ” button to 

move the position action back for editing.  

  

 

 


