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Preface  

 

On behalf of the F. Ludwig Diehn School of Music, I would like to take this opportunity to 

welcome you to Old Dominion University. This handbook will help you become aware of the 

general policies of the Diehn School of Music. Please read it carefully and follow its guidelines 

closely. The restrictions and requirements are intended to enable us to work smoothly together. 

They are necessary, and it is essential that you follow them. 

Please make sure that you work closely with the Diehn School of Music’s Chief Departmental 

Advisor and your Area Director to fulfill all degree requirements; however, if I can help you with 

a particular problem, please arrange an appointment to see me. 

The faculty and I look forward to helping you with your education and your preparation for a 

career in music. Never lose sight of your personal career goals and always strive for excellence! 

 

Sincerely, 

Nancy K. Klein Ph.D. 

Chair, F. Ludwig Diehn School of Music 
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Attention to Music Majors  

 

All Music Majors 

All Music Majors must take ENGL 211C and must obtain a minimum grade of C in both English 

110C and ENGL 211C before declaring a major and to graduate. Students must earn a C or better 

in MUSC 221, 222, 223, 224, 321, and 323 to advance to the next level of theory and sight 

singing. 

 

Music Education Majors 

Go to the Music Education Resources page to access information and updates for the Music 

/music/students/resources
/clinical-experiences/placement/background-checks
mailto:dtowens@odu.edu
mailto:traschdo@odu.edu
https://catalog.odu.edu/undergraduate/arts-letters/music/
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Section One: Getting In  

 

Applied Music Auditions 

Acceptance into the F. Ludwig Diehn School of Music requires the successful completion of an 

audition. Anyone wishing to take Applied Music courses (private lessons) will also need to 

complete this audition. Only degree-seeking students are eligible to take Applied Music courses; 

non-degree seeking students should contact the Community Music Division. Click here to learn 

more about auditioning for the F. Ludwig Diehn School of Music. 

 

Applied Music courses: 

¶ MUSA 151, 152, 251, etc., are for BM Performance majors: 3 credits; one full-hour 

lesson per week. 

¶ MUSA 141, 142, 241, etc., are for BM Sound Recording Technology and BME majors: 2 

credits; one full-hour lesson per week. 

¶ MUSA 210, 211, 310, 311, 410, 411 are for music minors: 2 credits; one full-hour lesson 

per week. 

¶ MUSA 139, 140, 239, etc., are for BA Majors in Music and are available to music majors 

studying a secondary instrument: 1 credit; one half-hour lesson per week. Students 

seeking to study a secondary instrument must have a GPA of 3.0 or higher and complete 

the secondary instrument request form. Without this form and all requisite signatures, a 

student may not register for a lesson on a secondary instrument. Studying more than two 

instruments or taking more than two applied lessons with different teachers per week is 

not permitted.  

¶ Students who would like to enroll in half-hour applied keyboard lessons, MUSA 139, 

must first complete or test out of MUSC 101 and MUSC 102.  

¶ Vocal/Choral, Guitar, and Keyboard BM in Music Education students are required to take 

MUSC 130, Functional Piano Skills. Vocal/Choral and Guitar, BM in Music Education 

students are required to take MUSE 141, Music Education Applied Piano Lesson.  

/music/admission/auditions
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BM with an Emphasis in SRT 

Majors studying in the Bachelor of Music with an Emphasis in Sound Recording Technology 

(SRT) may audition for applied lessons in either the Jazz or Classical area. If admitted to the Jazz 

applied area, students may be initially assigned to applied lessons in the Classical area to address 

basic technique, followed by semesters with an emphasis in Jazz style and repertoire. The 

applied performance jury will focus on the appropriate areas of study in any specific semester, as 

determined by the instructor. Those auditioning for the Jazz area should prepare the audition as 

directed by BA Jazz Emphasis guidelines. 

 

Applied Lesson Absences 

When a lesson must be missed, it is the student's responsibility to notify the teacher in advance. 

Students must take the initiative in arranging make-up lessons. If a teacher misses a lesson, the 

teacher will notify the student in advance and arrange a make-up lesson.  

Each student is expected to keep off-campus commitments within a limit that will allow ample 

/music/admission/auditions/undergraduate
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If, after speaking with the studio teacher, the problem cannot be rectified, the student must come 

talk to Dr. Brian Nedvin (bnedvin@odu.edu - 757-683-4069) in person. The email and/or phone 

number is available to set up an appointment.  

Dr. Nedvin will discuss the situation and determine if there is another studio to which the student 

can transfer. No transfers can happen during the semester except in extenuating circumstances. If 

the solution is not amenable to the student, the student, after talking to the studio teacher, and Dr. 

Nedvin, is welcome talk to Dr. Nancy Klein, Director of the School of Music. 

If you are a student of Dr. Nedvin, first you must talk to him. If, at that time, you feel the 

situation has not been rectified, you will talk to Dr. Nancy Klein, Director of the School of 

Music. 

 

Placement Examinations in Music 

Students with previous study in music theory, ear training, voice class, or piano may take 

placement examinations in those areas in which they wish to receive credit. The requirements for 

mailto:bnedvin@odu.edu






 
 

 11 

Students must complete an evaluation of their Applied Music teacher each semester. Student 

Evaluation of Faculty forms are available in the music office and should be returned to the music 

office when they are complete. 

 

Music Student Organizations 

There are several music student organizations active in the Diehn School of Music comprising 

service, professional and honors missions. Click here to learn more about them... 

 

The F. Ludwig Diehn Composers Room 

The F. Ludwig Diehn Composers Room (DCR) houses the Music Library and Music Special 

Collections and is located in the Diehn Center for the Performing Arts. It is a specialized library 

space dedicated to supporting music composition studies. It offers a unique collection of scores, 

recordings, and resources for composers, providing a creative environment for musical 

exploration and research. The DCR provides services and resources related to the musical 

collections held by the Old Dominion University Libraries. Scores and recordings can be found 

here. Books about music are held in the M

/music/students/music-student-organizations
/library/places-spaces/diehn-composers-room
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mailto:music@odu.edu
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with anyone approved by the Director of Keyboard Studies, or with anyone approved by both the 



 
 

 15 

 

Student Performance Hour (SPH) 

Junior and senior applied music students are expected to perform at least once per term during 

Student Performance Hour (SPH). Freshmen and sophomores may fulfill this requirement within 

their area studio class, under the guidance of their applied teacher. Specific requirements are 

outlined below. 

Performance majors may be required to perform more than once per term, at the discretion of 

their teacher. All students are encouraged to perform regularly to develop proficiency and 

comfort with the demands of solo performance. Performances must be scheduled by your applied 

teacher through Dr. Mike Hall via email and should reflect the literature studied in the applied 

studio that semester. The primary goal of this requirement is regular, solo performance. If all 

SPH programs are fully booked, the requirement may be fulfilled through any public, solo 

performance approved by the applied teacher. 

Whenever possible, students should keep Wednesdays at 4:30 p.m. available for SPH. Attending 

SPH not only supports your peers but also counts toward Recital Attendance Credit required for 

graduation. Performers should dress appropriately for afternoon concert performances. 

Failure to meet the SPH requirement will result in a two-letter grade reduction in the final 

applied music grade. Performance majors who do not fulfill the requirement will receive a final 

applied grade of F. 

 

Instrument Specific Information: 

Voice - 

¶ Each professor decides how repertoire will be chosen, with some choosing all 

the repertoire for their students, and others giving that responsibility to the 

student (with the guidance of the professor). Everything needs to be 

memorized by week ten (10), and for the jury, with the exception of one (1) 

oratorio selection where the student can use the music. All voice students are 

required to attend all voice studio events. Non-attendance can affect your 

Applied Music grade. 

mailto:jhall@odu.edu?subject=Student%20Performance%20Hour
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o All students enrolled in one hour applied piano lessons are required to 

present 10-15 minutes of music each semester for the jury. The 

repertoire presented must consist of a minimum of 2 pieces in at least 

2 contrasting styles, including concerti. (Pianist is responsible for 

his/her own accompanist.) 

o All jury performances are required to be memorized. However, an 

exception is granted for students enrolled in the Bachelor of Music, 

PreK-12 Music Education degree program, who are only required to 

memorize one selection from their program. 

o Note: A student may NOT include repertoire for any undergraduate 

jury or degree recital that was performed in a previous jury, degree 

recital or entrance audition. 

¶ Organ 

o All organ majors in all organ degree programs are required to play one 

piece from memory at each jury. Please see your individual applied 

teacher's syllabus for more information. 

 

Ensemble Requirements 

Each degree program has specific ensemble requirements, which can be seen in the University 

Catalogue. For detailed ensemble information click here. 

To fulfill large ensemble requirements, students may only use the ODU Wind Ensemble, ODU 

Symphony Orchestra, singing a major role in Opera/Musical Theatre workshop, or ODU Concert 

Choir. 

To fulfill small ensemble requirements, students should perform on their main instrument (unless 

a secondary instrument option has been approved by the Area Director and DSoM Chair/Director 

to fulfill this requirement) and may use Madrigal Singers, Jazz Orchestra, Jazz Choir, Jazz 

Combo, Brass Ensemble, Percussion Ensemble, Guitar Ensemble, String Ensemble, Woodwind 

Ensemble, non-leading role in Opera Workshop, etc. A musical ensemble refers to a standard 

group of musicians performing together as a cohesive unit. Examples include, but are not limited 

/music/ensembles


/music/ensembles
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BM Composition Requirements: 

¶ Students in the Bachelor of Music in Composition program are required to 

participate in three semesters of large ensemble and two semesters of small 

ensemble. 

BM Sound Recording Technology: 

¶ Students in the Bachelor of Music Sound Recording Technology program are 

required to participate in seven semesters of ensemble. At least two semesters 

should be large ensemble and the remaining five semesters can be either large 

or small ensembles. 

BA Music All Concentrations: 

¶ All BA in Music majors are required to participate in two semesters of 

ensemble, large or small. Additional credits for participation in ensembles can 

be used as elective credit. 

 

Piano Requirements 

All courses of study leading to the Bachelor of Music degree have specific piano requirements. 

Unless otherwise specified by the program of study, students may fulfill piano requirements by 

taking MUSC 101-102 courses (piano class), enrolling in Applied Music courses at the half-hour, 

hour, or performance level, or by attempting to receive Advanced Placement credit. Students 

seeking Advanced Placement credit should refer to the Piano Placement section of the 

Handbook. 

 

Recital Attendance Policy 

All Bachelor of Music (BM), Bachelor of Arts (BA) Music Majors, and Music Minors are 

required to pass six semesters of MUSC 311+. This is a pass/fail course, with attendance 

requirements categorized into four main event types: 

¶ Diehn Series Concerts: Concerts sponsored by the Diehn Endowment. 
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¶ Diehn Series Events: Master classes, lectures, clinics, and similar activities. 

¶ Student Performance Hour (SPH): Recitals featuring student performers from across the 

school. 

¶ School of Music Approved Events: Any event marked with an *asterisk in its title on the 

official calendar. 

¶ Transfer students 
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o After a "set" of shorter compositions by the same composer or in the same 

language (vocal). 

o After a solo section within a composition (jazz only). 

¶ When not to applaud: 

o After each movement of a multi-movement work. 

o After each short song in a "set" (vocal). 

o Any time the conductor's arms or the recitalist’s instrument is still raised, 

signaling that the performance is ongoing. 

 

Front of House Managers: 

Being a Front of House Manager is one way to meet your recital attendance credit requirement 

for the semester. Front of House Managers work a set amount of events that count towards their 

recital attendance credit. Front of House Managers arrive early to events, help pass out programs, 

have attendees sign into performances for non-ticketed events, and check tickets or assist 









 
 

 27 

o Composition recital hearings are 30 minutes. Faculty will select portions of the 

program to be heard at their discretion and will always request to hear the 



/music/students/student-degree-recitals
/music/students/student-degree-recitals


/content/dam/odu/col-dept/music/docs/music-musa-239-resolutions-example-2014-2015.pdf
/content/dam/odu/col-dept/music/docs/music-musa-239-resolutions-example-2014-2015.pdf
/sites/default/files/documents/music-musa-239-resolutions-example-2014-2015.pdf
/sites/default/files/documents/music-piano-technique-for-handbook-2015.pdf


 
 

 30 

be provided for the examiners. 

Patriotic piece: One patriotic song, using pre-approved music for Star Spangled 

Banner, America, or America the Beautiful. 

¶ A prepared accompaniment to a vocal or instrumental composition, to be performed 

with a vocalist or instrumentalist. Copies of the accompaniment must be provided for 

the examiners. 

 

Vocal/Choral Proficiency 

All BME Voice, Keyboard, and Guitar majors are required to pass the Voice Proficiency 
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¶ Sing the melody and play accompaniment (no block chords used) of a song of your 

choice from an elementary music series. Your song choice must be approved by Dr. 

Raschdorf. 

o You must use proper vocal and piano technique 

¶ Evaluation will be based on discussion from a panel of faculty of vocal technique; vocal 

quality (is it pleasing?); ability to direct (conduct, assess, and accompany) a lab choir; 

appropriateness of material selected for sections one and two; correct musical style, 

tempo, and mood; and ability to sing and play in section three.  
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