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Expenses Create



Tages

2

Repor:t Name
Pay Me In
StartDate
EndDate
Travel Type
Travel Reason
Destination

Business Purpose

Y

C @ AL ISQA_SALOSAINES

Old Dominion University

o

Cancel

Expenses For MFEI ISSA SNOWNEM

AGA Conference/Philadelphia PA/April 2024

USD - US Dollars

04/1012024
04/12/2024

Domestic US -
Conference -

Philadelphia PA

Professional Development
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Economy or Coach t|ckets must be procured for air and rail tickets.
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Steps to input Train fare
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- the plus symbol (+) to the left of Add Expenses to view the
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Add
Expenses

C _ ate

Al

Trips

Offline

Personal Account

Recycle Bin




Rail

3
Date |

4

Amount

Comments

l 5
Rail Class l 6

Q MELISSA SNOWDEN
. Old Dominion University

Cance!

03/25/2024 &

155.00 E UsD

Coach v
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Steps to input Train Fare e penses:
10. Attachments - Save receipts as one pdf file on the desktop or

Dy idually. PG PN O e ' =l

Attach the pdf file in Chrome River using one of the two methods
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Save

Add Attachments «



Save



