HOW TOREQUESBANNERACCESShttps://www.odu.edu/content/dam/odu/offices/occs/docs/midasccountrequest.pdf

Banner Accessescomplete list of all



HOW TO VIEW IMAGES IN BANNER

Which forms allow you to view invoiceAND Journal Entriedirectly once BDM is installed?

NOTEN ~Ju%oC o] | $Z ~&hahighlightingirésesting a Banner Invoice NumbiBBanner Journal Entry Numben these forms.
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Retrieve Button in Banner:

FGIDOCRCursor should be in the Document Number Field to view the image.

FGIENCDRCursor should be on the invoice data field line to view the image

FAIINVE Cursor may be anywhere on this form to view the image

FAIVNDH/FTIIDENCursor must be on the vendor invoice number, Banner invoice number, or invoice amount fields to vit
the image

FOIDOCH Cursor should be on check or invoice number field to view the itla@eNOT HIT GO!

FAICHKH Cursor should be on the check number field to view the infgEER clicking G@ursor may also be on the
Banner or Vendor invoice number lines to view thagien

FGIBDST/FGITRNmese forms will not allow you to pull up an invoifjeurnal entry directly, but will show you the
BannerDocumentNumberso you may access tlirevoice/journal entrydetails on any of thabovementioned forms!

HOWTOEXPORBANNER DATINTOEXCE]L https://odu.edu/content/dam/odu/offices/finance

office/docs/downloadingpudgetinfo-from-bannerto-excel.pdf

1.

Users must first setup their user preferences in Banner to save temporary files in a SECURE location
(suggested: H:/backypSteps 1



